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ONLINE TEST SESSIONS

**Please note Dallas ISD TELPAS Sessions have
automatically been created for you through the district
upload.

Elementary-
Secondary-

If you have been approved by TEA for a Special Administration,
contact your DWTC to create approved sessions.



Finding Online Test Sessions

1. Go to Testing > Sessions
2. In the Find Sessions bar, type the name of the session you which to find
3. To see all Sessions, select the dropdown by the Search Bar and select Show all results

PearsonAccess"® Texas > 2019 - 2020 > 2020 Spring TELPAS Grades K12~ DALLAS ISD (057905) ~ &~

A L& 4 = L7}
Home Setup Testing Reports Support

SesSIONS co to Students in Sessions »

= Tasks Sessions

Select Tasks Manage

Find Sessions Step 2

D step 3
Filters Clear Hide Mo Results iIDisplaying 25 v Manage Columns =
Session Status

Session

Session Session Status Scheduled Start Date Test # Students Actual Start Dats :
Session Status

Qrganization OSearch or select a filter to view results. Scheduled Start Date
# 3tudents

Actual Start Date
Organization
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r
o
# Test
o
s
o

Form Group Type

Apply

Scheduled Start Date Range




ADDING STUDENTS INDIVIDUALLY TO A SESSION

Go to Testing > Sessions (Type session name or in the “Search” bar select dropdown and check “show all results”
to see sessions already created

Select session you wish to add student
Open the task list using the dropdown, select “Add/Remove Students in Sessions,” and click Start.

To add a student to a session in the “assigned students” bar type the name or ID or “show all results”
Select student and click the radio by the student’s name and then SAVE.

PearsonAccess™” W Texas>2015-2016 > 2016 Spiing TELPAS Grades K-12 »  JOHN LESLIE PATTON JR ACADEMIC (057905389) = &~

Pearsonficcess™"!
it & B

L ¥ "]
Home Sefup Tesing Repods  Support Step 1 Tasks for Sessions

. Creatz  Edil Sessons
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£ Tasks = Sessions SESSIONS (1) DETAILS

Select Tasks Manage - O Ok Sexsu PATTON - REACING GRADE 9

. 51'1 -
Create / Edt Sessions ’- Step 3

53301 Name’

Delete Sessions PATTOM - READING GRADE S

¢ Add/Remove Students in Sessions
Show Students in Sessions & Control Sessions m

Filters Clear Hide 2 Resulls  Displaying | 25 | Manage Columns~
Session Status Test
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Session Sas
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Organization QATTON - RATINGS GRADE 1 TELPAS Reading Grade 10-125p 16 7 JOHN LESLIE PATTON JR ACADEMIC (057905389)
ON -RATINGS GRADE 9 TELPAS Holstic Ratings Grade 89 16 JOHN LESLIE PATTON JR ACADEMIC (057905389)
Test Form Group Type

Online
Form Group Type Ise L
Brezaching Zomputer
Scheduled Start Date Range Fatton - 3014

A pre-caching semputer is rqUiree when thets s onz o mere zvaiable

fo Find by Namz or D in JO-IN LESLIE PATTON JR ACADEMIC ((579053£8) =

Students

Assignzd Students 16/

Teces > 2015 - 2116 > 2016 Spring TELPAS GradesK-12  JOHN LESLIE PATTON JR ACADEIIC (157305388) &~

QAdd Tack | 4 Previous Tesk  Hese Task )

Organizetion

JOHN _ESLIE PATTCH JR ACADEMIC 057903269)
Actual Start Cate

Szssion hes not beer stert=d

Schzduling
Scheduled Start Date’
DaTME
Scheduled Start Tima
0500 AN

Lab Lecafion

1A




REMOVING STUDENTS FROM A SESSION

Go to Testing > Sessions (Type session name or in the “Search” bar select dropdown and check “show all results”
to see sessions already created

Select session you wish to remove student

Open the task list using the dropdown, select “Add/Remove Students in Sessions,” and click Start.

To remove a student, unclick the radio by the student’s name and then SAVE.

PearsonAc CESSnext W Texas> 2015-2016 > 2016 Spring TELPAS Grades K12~ JOHN LESLIE PATTON JR ACADEMIC (057905389)» &~

# % 4 =
Home Setp Testng Repors  Support
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SeSSi0NS  Gato Studentsin Sessons »
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/

Delete Sessions
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Show Students in Sessions & Control Sessions
@ PATTON - RATINGS GRADE 9 PATTON - RATINGS GRADE 9 ese1

Filters Clear Hide 2 Results < Displaying | 25 | Manage Columns~
Session Status

Session Add Studeﬂts
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MOVING MULTIPLE STUDENTS

Go to Testing > Sessions (Type session name or in the “Search” bar select dropdown and check “show all results” to see
sessions already created

Select session (s) you wish to manage

In the taskbar using the dropdown, select “Show students in sessions and control sessions, (listed in blue) and click Start.

PEBTSOHACCESSHE“ W Texas > 2015 - 2016 = 2016 Spring TELPAS Grades K-12 ~  JOHN LESLIE PATTON JR ACADEMIC (057905389) ~ & ~

A > [ = Q
Home Setup Testing Repog SHpno| St
“— Step 1

SessioNS oo Studentsin Sessions »
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£ Tasks ‘ B Sessions .
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Manage

Create / Edit Sessions ma nage

Delete Sessions
¥ Add/Remove Students in Sessicns Step
. o / Seach -
Show Students in Sessions & Control Sessions

Filters Clear Hide 2 Resulis = Displaying | 25
Session Status

Session Session Status  Scheduled Start Date Test # Students Actual Start Date Organization

Organization ATTON - RATINGS GRADE 10 € 2 ] TELPAS Reading Grade 10-12 5p 16 7 JOHM LESLIE PATTOM JR ACADEMIC (057905389)
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Moving Multiple Students-Student Selection

The Sessions you wish to manage will appear in the “Session List” (combined view shows all sessions)

Select the session you wish to move students from, once highlighted, it will appear in bold highlight in the main
window.

Scroll to the bottom and select the students you wish to move (50 max per move)

Make sure this is clear
before you begin

selecting students each
Select Tasks Manage time

Students in Sessions 6o to Sessions »

= Tasks = Students in Sessions

Session List €= Step 1 TELPAS READING 8 MAIN GROUP 0 # **Once selected,

session you will
Download Resources » | Update Cache manageyappears

here

Clear

Combined View
GASTON TELPAS READING 8 GROUP 4

11:10 AM Step 2

TELPAS READING 2 MAIN GROUP

Find Students In the selected session(s) above «

EZl  Step 3

Filters Clear Hide 62 Results Displaying | 25 ﬂ Manage Columns~
Organization




Moving Multiple Students-Student Selection

Students in Sessions  6oto Sessions »
Shows number of

students you have
Select Tasks - m L selected to move
[ Student Test Statuses

[[] Mark Student Tests Complete

[ Resume Student Tests GASTON TELPAS READING 8 GROUP 3 11:10 AM e #
[] Students

» || Update Cache
[] Add Students to Sessions CheCk =
[[] Remaove Students from Sessions to move

i Move Students between Sessions 4——
students  step 4

[] Student Tests 129
[[1 Manage Student Tests between
. i3 .
[ Set Section Start / Resume sessions

£ Tasks = Students in Sessions

Find Students In the selected session(s) above -

Filters Clear Hide 24 Results Displaying | 25 ﬂ Manage Columns =
Organization




Moving Multiple Students-Student Selection

PearsonAccess™ Texas > 2015 - 2016 > 2016 Spring TELPAS Grades K12~ WH GASTON MIDDLE (057905048) &~

Tasks for Students in Sessions 0 Add Task Exit Tasks X
5. The Move Students between - -

Sessions screen will open. Move Suden betveen Sessions

6. The currently assigned test .
session will be marked with a Move Students between Sessions ~ Step 5

shaded check. Tests Sessions ‘ \
TELPAS Reading Grade 8-9 Sp 16 '

. . « GASTON TELPAS READING § GROUP 2 9 AM Create Session
7' SeIeCT N The SeSSIOHS seorch « GASTON TELPAS READING & GROUP 3 11:10 AM

box the session to which you
want to move fthe studenft(s) or Step 8 STON MIDDLE (057905048) Step 6

Creafe a new session by clicking Suden [ GASTONTELPAS READING § GROUP 29 AN (] GASTON TELPAS READING 8 GROUP 3 4110 AW
Create Session. GARCIA, EDWY | (831641014)0 L \\

0 i
e T der 1h GASTON TELPAS READING 8 GROUP 3 1:10 AM, TELPAS Reading Grade -9 Sp 16 - The student
C ec e. oxunaer ine GARCIA, GIOVANNI E (640804012) © M under the . names will be
session to which to move the GASTON TELPAS READING § GROUP 3 11:10 AM, TELPAS Reading Grade &:9 Sp 16 session to checked under

i their current
student(s). GARCIA, YARETZY (5430089570 0 ‘t’rlh‘cﬁ tdo mt°"e g e
GASTON TELPAS READING 8 GROUP 3 11:10 AM, TELPAS Reading Grade 8:9 $p 16 e student(s)

9. Click Move.

" Required

m Resel Step 9




Pl'e pCI re TeSi' SeSSionS = Please note you may not prepare sessions until one

week prior to assessment window.

Go to Testing > Sessions. Check all sessions you wish to prepare.
In the task bar, select the blue link “Show students in Sessions and Conftrol Session™
From the session list, select the session you wish to prepare or select Combined View if preparing multiple sessions.

Click the Prepare Session or Prepare All button.

While the prepare process is running, a session will appear in a “Preparing” status.
a. The prepare session process runs in the background, so you may perform other tasks while a session prepares.
b. Once the process is complete, the session will appear in a “Ready” status.
c. The session is now ready to start.

Stllﬂems '“ SEEHHHS o o Bessions

TELPAS READING 1

bined Wiy Shows session
TELFAS READING 1 is not
TELPAS READING 2 currently

Step 3

Session List

prepared’ Students in SESSIONS ok sevsins s

TELPAS READING 1

- Step D




GENERATE TEST TICKETS FOR MULTIPLE SESSIONS

. Testing > Sessions
. Search for and select session(s).

. From the task dropdown, select Generate Test Tickets.
. Click Start.

. Select the session(s).
. Click the Generate Test Tickets button.

Generate Test Tickets




Prinﬁng Test Tickets- Piease note you must “Prepare Sessions” before printing tickets.

1. Go to Testing > Students in Sessions.

2. Add test session(s) to the Session List on the left. **To see your sessions to add, type your org number and sessions will
display.

3. Click a session to select it in the Session List.

4. If you want to print only selected test tickets, click the checkbox next to the name of each student whose ticket

you want to print.
5. Open the Resources dropdown menu and select either “Print all for this session” or “Print selected for this session.”

6. Use your browser’s print function to print the test tickets on paper.

« Each student must have a student
test ticket 1o sign into an online test. Session List Add a Session
Each test ticket contains the
student’s unique username and
password.

Combined View
G03 READING 1
G03 READING 2
The test tickets are secure
documents and must be kept in a
secure location until the test is
administered and must be turned in
to the campus coordinator after the
test session is over.




TELPAS- Print Student Test Tickets

Students in SessionNs Goto Sessions »
= Students in Sessions

Select Tasks Manage

Session List Add 3 Session CARDSU 4-5 READ

CARDSLU 4-5 READ In Progress

CARDSU 4-5 READ (2 Student Tests) Student Test Status Key

Ready
Resumed, Resumed Unload
Actve

B Exit=d

Cormpleted, Marked Complets

Find Students  In the selected session(s) above -

Filters r E 2 Result Displaying | 25 ¥ | Manage Columns~
Organization

PEIMSID Last Name First Name Middle Name Username  Sess.on Student Test Status Form Group Type Form
PEIMS 1D 000959850 LASTMAME FIRSTMAME E O73E3ETEN CARDSU 4-5 READ (TELPAS Reading Completed Online TELPAS Reading Grade 4-5 Sp 17 -

Grade 4-5 5p 17) 17RD04SPEMNODS (17TRDD4SPENDOD1S)

0009599851 LASTMAME FIRSTMAME F 5720063331 CARDSU 4-5 READ (TELPAS Reading Online TELPAS Reading Grade 4-5 Sp 17 -
Local Student ID o

Grade 4-5 5p 17) 17RD04SPEMODMG (17TRDI4SPEMNOD1E)




TELPAS- Print Options for Student Test Tickets

. . _ Refresh
Scheduled Sessions

STUDENT TESTING TICKET

Student: LASTNAME FIRSTNAME
Session: AD

Date of Birth:

Test: TELPAS Reading Grade 4-5 5p 17

You are authorized to take the electronic version of this test.

test on the device. Please wait for the instructions from the t

15



To Print Session Roster for All Sessions for a Particular Test and
Campus

« You must print a Session . Go to Reports > Operational Reports.
Roster for each session. This
roster may be used to collect

Check the box for “Online Testing.”

the required administration . Click Session Roster.
information.
Click Request Report Refresh.
» Each festing room will need a . To filter the report, make selections in the Report Parameters
copy of the roster for students section.
in that room.
Click Refresh Report.
* The fest rosters are secure . Once the report has completed, click Download Report.
documents and must be kept
iNn a secure location until the . Open the downloaded file and print the roster.
test is administered and must a) |If geverol testing rooms have students on the same roster,
2 print a copy of the roster for each testing room.
be Tumed in fo the campus b) Student test tickets and session rosters are secure
coordinator after the test materials. Distribute the appropriate materials on each

session is over. day of testing.



Operational Reports

Repont Categories

Onine Testing
Qrders & Shpment Tracking

Isers

1esing

Online Testing

The number of Sessions

¥

qanzator

Is! of al arganizations that have a

Configuration

) O1QENIZAVONS don

Yecachng Server

40

hedul2 Overnde

Operational Reports

Session Roster
List all of the siudents for all SesSions

Execution Date
04/10/2017 0200055 AM
Organization
Texas (TX)
Test Administration
Texas = 2016 - 2017 = 2017 Spring TELFAS Grades K-12

Download Report

=5t Report Refresh

Report Parameters

Organization

Texas (TX)

Test Administration

Texas = 2016 - 201T = 2017 Spring TELPAS Grades K-12
Session Onganization

Refresh Report




To Print Session Roster for a Particular Session

Go to Testing > Students in
Sessions.

Students in SesSiONS  Goto Sessions »

Add test session(s) to the Session

Session List CARDSU 4-5 READ

List on the left.

Step 2 CARDSU 4-5 READ (2 Student Tests) '
Click a session to select it in the ~ and 3

Session List.

Open the Resources dropdown
menu and select "Session
Student Roster.”

1
PEIMS 1D

Use your browser’s print function :
to print the roster.




Starting Sessions

Students in a session will not be able to sign in and begin the test until the session has been started and
unlocked in the Assessment Management System. You may not “Start Sessions until the assessment
windoww opens.

Pearsonfccess™! W o> 05206 6N TS Lol + - DALLASIDSTOS)+ &+

Go to Testing >
Students in Sessions
From the Session List on
the left, Click a session Students in Sessions cosesas
to select it from the
list. (If you have E Tass 2 SudensinSesions Cka
trouble finding your
session, go to Testing > Se ol irage
Sessions and select the
test session(s). Return
to Students in Sessions winls Step 2 KHBALLTAKS SOCAL STUDES 07
and the session(s) will -
already be listed,) | u Dowmoad Resourss+ | Updae Carhe
3. The session will now be Okt :
displayed in the IBAL A SOCHL STUDES
“Session List” window Step 4
4. Click Start.

£ ¢ ¥ E 0
Home Setup Testng  Repors  Suppon

Step 3




Unlocking Sessions

After a user clicks the Start button, tests must be unlocked before students can access their tests
in TestNav. TELPAS tests will need to be unlocked manually the Start button is clicked

1. To unlock all students’ tests

in a session, click the correct

session in the Session List INTSESSION

area, and then click the

unlock icon. |gnore Schedule & Resources + @ Details ¢

PLEASE NOTE ***If a In Progress
student is added to a
session that is already

Stop Session

started, the new test will INTSESSION (1 Student Test) ***§tudent Test

be added as locked.

PLEASE NOTE ***Locked |
students appear with a lock

symbol next to “Ready” in

the Student Test Status

column. To unlock the test,

click the dropdown menu in

the Student Test Status

column and select Unlock.

Status Key




Resuming a Test

If a student exits TestNav before completing a test and the student should be able to continue
testing, the test must be resumed before the student can sign in to continue the test.

Go to Testing > Students in PearsonAccess™™" H mmen el hanseenith s ielie s e i
Sessions e s
Search to find the student. —

Click the down arrow next to

the student’s test status and

Students -ADING GRADE 90+

select either “Resume” or zeis
Reemove Students from s:ssions Step 4 s

“Resume Upload”.
21O UESUIE MLl e
tests, select the
students you would like Fing Suers It sl ssscs) v -
to resume
to resume entire

Qrganization

Session’ Cl'ick the o PEIMS 1D Last Name irstMame  Middle Name sername Se:i:r;”-RELDIHGGR;DEgITELmSHHdmgGm‘es-gspIB: Smdenj:'lestsmms Form
CheCkbOX at the top Of _ PATTON - READING GRADE 9 (TELPAS Reading Grade 8-9 Sp 16) Ready
the checkbox column.

4. Open the task bar and Select PEIMSID LastName FirstName Middle Name Usemame Session Student Test St

“Resume Student Tests.” RIS A TR s e N StEP 3

O
(77:;&"41!""‘ )

& Lock




Monitoring a Student’s Test Status

Monitor daily each student’s test status during the online sessions

. Monitor student 1. Student status 2.
status- please make

sure you monitor
student status during
the online sessions.

. All students who have
tested should show in
“Completed, Marked
Complete” Status. To
monitor an individual
student’s progress,
find student in session
and click the status
link.

. A new window will
open showing
student’s progress on
test (questions
answered, visited, and
remaining)

Student Test !
Status Key Aclive -

T

Click here for
student status




Stopping Sessions

After all students have completed the test and submitted their responses, manually stop the test
session. If any students are showing in “Ready” status, you can not stop the session.

o ned iLewel v v oA

in Sessions

From the Session List on ’

the left, Click a session — Ste

to select it from the list. Students n SESSIOnS - oo, -

(If you have trouble E Tiss = Suden  Sessions
finding your session, go

to Testing > Sessions and ek ; —

select the test Step 2 —— 3
session(s). Return to ——— .. Step
StUdentS in SeSSions and TELPAS Holistic Ratings Grade 10-12 (30 Student Tests)

»x

the session(s) will
already be listed.)

The session will now be
displayed in the main
window

Click refresh to update
the data displayed and
click Stop Session.




Enter Holistic Ratings-You will enter ratings via sessions in
Pearson Access Next

Go to Testing > Sessions>Select session you wish to

rate

In the task bar, select the blue link at bottom “Show

students in session and conftrol sessions” CARDSU 2W

Session List
== L i | t #

A new window opens, Click the session from the :

Session List on the left side of screen. Only one session PARDSU 21 sudent et

can be selected to access online rating forms. Users

cannot be in the Combined View.

Ensure the test session is started and unlocked.

Locate student **Helpful tip double click on “Last .4 Answer Input
Name” Title and student’s name will alpha sort. # Launch |
Check student’s name and Click the Launch Test link
in the Answer Input column.

**¥*Do not launch a test until you are sure you have a S [P PR e B onc s ez o

rating for that student . Launch tests immediately L
become ACTIVE.

***Test Tickets are NOT required to enter holistic ratings.

Note to CTC: Every student including those receiving a score code of E or X must have their test launched.

Test




ENTER HOLISTIC RATINGS CONTINUED

The student test will launch in TestNav.
Click Start Test Now.

The Ratings Entry form will open. Click
Start.

Enter proficiency ratings

1. Entfer Rater Information
*You must select an answer to both
questions

5. Use the blue button with the white arrow
at the left-hand top of the screen to go to
the next page.

6. Click the Submit Final Answers button
and then click Yes, Submit Final Answers
button to submit the online rating entry
form.

Enter Proficiency Ratings

(B) Beginner
Intermediate
Advanced

(H) Advanced High

(E) Extenuating Circumstances-
contact a DWTC before selecting E
for guidance

(X) ARD decision-(No domains rated
per ARD)

Enter Rater Information

Select from dropdown: What is the
relationship of the rater to the
studente

Select from dropdown: Did the rater
collaborate with others familiar with
the student’s progress in learning
English?




CORRECTING RATINGS OR RATER INFORMATION
IF YOU ACCIDENTLY ENTER THE WRONG RATINGS, CORRECT USING STEPS BELOW.

/.

Go to Setup, select Students

Type the Students PEIMS number or Search by
Name

Once the name generates, check the box
beside student name

In the Task Bar, select Manage Student Test,
then click Start

Click on the actual test name that you wish to
change (for example TELPAS Holistic Ratings
Grade 1)

The student information will be displayed, scroll
to the bottom and you will be able to correct
student ratings or rater information

Correct information as needed and Save

Please Note: You may have to wait 24 hours before

correcting ratings due to the system updating

nightly.

Listening Proficiency Rating

4=Advanced High

Speaking Proficiency Rating

4=Advanced High

Writing Proficiency Rating

2=Intermediate

Reading Proficiency Rating

3=Advanced

Rater Information-A

1=Bilingual Education Teache |v

Listening Score Code
Speaking Score Code
Writing Score Code

a=oaC0

Reading Score Code

Rater Information-B

[] Do Not Report

Do Not Report Reason

Accommodations

] General Accommodations
[] Large Print
[] Extra Day

Required




ADDING AND MANAGING USERS

To Add a User

1. Go to Setup > Users.

2. Open the task list, select

“Create / Edit Users,” and click

Start.

3. Enter the user information. Role

Needed: Transcribe Assistant

4. Click Create.

a. If the Active Begin Date field is
left blank, the user’'s account
will be active when the
account is created.

. b.The user will receive a
system email including the
username and instructions for
creating a password or
noftification that additional
access has been granted.

NOTE: User accounts are disabled

after 240 days of inactivity and

are deleted after 390 days of
inactivity, regardless of the Active

End Date

PearsonAccessne*t

Import / EXport Data
Students

etween Organizations
Organizations
Users
Published Report Release
Orders & Shipment Tracking
TestNav Configurations

% TELPAS

Key Dates

Districts submit counts for test administrator manuals

Districts select registration option (PEIMS or district supplied

To Manage User Accounts

1. Go to Setup > Users.

2. Search to find the user(s) you want
to edit or click the down arrow next
to the Search button and check
“Show all results.”

3. Check the box(es) next to the
user(s) to edit.

4. Open the task list, select “Create /
Edit Users,” and click Start. Additional
tasks include “Reset Passwords” and
“Delete/Restore Users.”

5. Select a user from the list on the
left.

6. Edit the user information and click
Save.




ENTERING SCORES, SCORE CODES, AND
ACCOMMODATIONS FOR TELPAS ALT/STAAR ALT 2

Enter STAAR Alternate 2 Student Responses or TELPAS

Alternate Ratings ***Please note sessions DO NOT need to be created.
To Enter Student Responses/Ratings

1. Select the appropriate administration (STAAR Alternate 2
administration or TELPAS Alternate administration).

2. Go to Testing > Student Tests.

3. Search for and select the student(s) whose responses/ratings you want

to enter. crgnzion
4. Open the Select Tasks list, select “Score Alternate Student Tests,” and
click Start.

PEIMS ID

Local Student ID

5. Select the student test you want to enter responses/ratings for.
6. For STAAR Alt, Select the form number from the Form dropdown menu
that matches the test book form. There is no form number to select for

TELPAS Alt.

number.

/.

-For STAAR Alt, Enter the responses from the Scoring Document.

-For TELPAS Alt, Enter the ratfings from the Observable Behaviors
Document.

8. Click Save.

9. Once you have saved and verified all responses/ratings, click Submit.
After you click Submit, you cannot make any changes to the responses.
10. Repeat steps 5-9 for each student listed on the left.




Enter STAAR Alternate 2 Student/TELPAS
Alternate score codes and accommodations
1. Go to Setup > Students.

2. In the Search bar, click dropdown button
and check “Show all results.”

3. Check the box next to the student whose
score code information needs to be entered.
4. Open the Select task dropdown at top of
page, and select “Manage Student Tests,”
and click Start.

5. Select the student’s test in the “Student
Tests” column.

6. On the Test Details screen, select the score
code from the Score Code dropdown menu
and select any accommodations used during
testing from the Accommodations section.

7. Click Save.

Tasks for Student Tests

Edit Student Tests

STUDENT TESTS (1) DETAILS

LASTHAMES, FRSTNANE LASTNAMES, FIRSTNAMES (000999570)

Grade 03 Mathematics | comgplet= |

Score Code

Printed SRC/Label (charge applies) €

Purchase Order Number

Do Mot Report

Do Not Report Reazon

Accommodations
' or Hi ht




CAPTURING UNSCHOOLED ASYLEE/REFUGEE, STUDENTS WITH INTERRUPTED
FORMAL EDUCATION (SIFE) OR YEARS IN U.S. SCHOOL INFORMATION.

1. Go to Sefup > Students.

2. Search for and select the
student(s) whose information you
want to capture.

3. Open the Select Tasks list, select

“Regqister Students,” and click Start.

4. Capture the information in the
correct field and select Save.

Grade Level

07 = Grade 07

Years in U.S. Schools

6&=Has beenenrolledin US.

Local Student ID

Unschooled Asylee/Refugee

Parent Denial

0 = Parent or guardian has nc

Ethnicity
HispanicrLatina

1 = Hispanic/Lating

Race

American Indian or Alaska MNative
Asian

Black or African American

Students with Interrupted Formal Education (SIFE)

Reporting CDC



